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Step 1: Registration on QAD platform

As a first step, in order to be able to use the QAD platform for submitting offers, a profile must be created

Pre-registration of the supplier is done by EVN. You need to send an email to bids.home@evn.mk about
your interest in participating in one or more open calls (Entry into the Qualification System, Day Ahead
and/or Intraday open call), as well as information about your company (name, contact person)

You receive an email with an invitation to complete the registration
» After clicking the link in the received e-mail the registration section is accessed
* Filling in the necessary data is done according to the instructions below



EVN
Step 1: Registration on QAD platform

Clicking on the link opens the main page of the QAD platform:
https://beschaffung.evn.at/ngastras/astras.R6/WFE/public/EVNMKD/en/DE/-/login

By clicking the button, it redirects you to the next window, where you fill in the yellow (mandatory)
fields. (The password that you set must have a minimum of 12 characters (uppercase and lowercase
letters, a number and a special character)



https://beschaffung.evn.at/ngastras/astras.R6/WFE/public/EVNMKD/en/DE/-/login
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. Fill in the yellow fields with basic data about your company and continue to next
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Personal data

Company information

Street

2ZIP code / pastal code, City

* The following field is optional
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‘ompany information
Financial Disclosures Trade Register Number




. Enter your tax number (VAT ID)

on
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* In the following steps, data and certificate entry is not required, click the Next button until the last

Finish registration button

Certificates (0)

cd
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If you want to enter more contact persons from your company, click on the Additional contact person
button
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=
~ Registration
Persanal data

You can specify additional contact persons here.

Title Position

CED

First name

ity
Department Logistics
R Trading Sardce
Last r Phone
Zz 072 223 305
Fax -
Head of sales
azarinska@evn.mi Management -

¥our session times out in 0:25:37




Click finish registration

i y @-mail a5 s0on as a decision has been taken.

llowing e-mail address: aleksandra.zarinska@evn.mic

Wour session times out in :29:55
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After our verification of your profile, you will receive a username to login to the platform, with your
previously created password, to the email address you registered with

Dear A Z,

Your registration has been successfully received by the portal and will be processed by the

responsible department soon.

Your username is:

251329

Your user account has been activated immediately. You may now enter the portal with this

username and the password you chose during the registration.

If the field in which you have to enter the "user name” contains an
mail address), please use the instructions in the attachment.

Best regards,

EVN AG
Beschaffung und Einkauf, EVN Konzern
EVN Platz, 2344 Maria Enzersdorf

You have successfully registered on the QAD platform for public procurement and electricity

procurement of EVN Macedonia

incorrect value (e.g. your e-



Step 2: Participation in a public call

EVN

After our invitation to the Public Call, the Sourcing tab will show you the call for which you have shown

interest in participating

= STR-2403270008

ilts of my taxonomies (MG/ORG/REG) only

Public Invitation - Call Number: PIC 01/19

ElEnergy [08000]

Archive

\\\\\\\

RFQ

1-10f1

ccccc Online 03/28/2024 14:03:06




. Clicking on the call redirects you to the following:

EVN Home Sourcing  Activities [ 7]
* Public Invitation - Call Numb... RFQ version 1 (Active) Active / Online System time:  Mar 28, 2024, 2:09:33 PM > T u
Main shest Company  EP supplier Current round: Mar 27, 2024, 11:00:00 AM ] | documents
Apr 10, 2029, 11:00:00 AM

Documents (2) All time specifications in: Europe/Berlin
Supplier uplosds (0)

This is a step-by-step

. manual for quoting in
lessag this portal
Questions & answers nformation
« You may submit
Quotes (0) Name Auto pilot your quate until Apr
Quote versions Public Invitation - Call Number: PIC 01/19 Auto pilot active 102029, 110000 AM
 Place quate {Europe/Berlin)
) Energy Pracurement No. Currency - You may download
. STR-2403270008 EUF ~ the quotation sheet
R {incl. documents)
Training here. You will receive
all the tender
Deactivate quotation form documents, as well as
all the necessary
Status dacuments for
Active / Not archived / Online bidding. You can -
Additional information + . Confirmation of
I~ participation
Criteria for Determining Bidder Capacity for Entering the Qualification System To enter the qualification system, bidders are required to submit the
following documents: 1. Statemant by the competent authority that no bankruptey procedure has been initiated: 2. Statement by the competent autharity * . Quotation
‘that no liquidation procedure has been initiated: 3. Statement from the Register of penalties for crimes committed by legal persons stating that no minor

ranounced; 4. Statement from the Register of * . Done / Offer successfully
pation in public bid procedures, allocation of public ~ | submitted =

Your session times out in 0:29:39

* You click on the Create new quote button in the lower right corner and fill in the open form as follows
- OK

penalty — temporary or permanant interdiction on carrying out a particular business activity has been
penalties for crimes committed by legal persons stating that no minor penalty on prohibition of parti

New quote

N quote
The name of the quote will be used for future reference, e.g. to edit or commit a quote

Quote name/-number kme v kormpaniia

Quote type Quate

Currency of quote -

Create copy of quote
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* In the first step, you fill in the questions by attaching the specified documents, issued by the relevant
institutions. On each of the documents, in addition to the electronic stamp and signature, there must
also be a stamp “True to the original” and nd they should not be older than 6 months from the moment
of uploading

&« O 0] beschaffung.evn.at M o &
IT Portal - Service D. l:_.' Kapar . Maxenomcky - Kype.. Market Data | EPEX... Intraday Trading Re... D MEPSO - ATC Biddi.. = IDM Prices & Volu... Day-Ahead Market... Weekly data - HUPX HUDEX
EVN Home Sourcing Activities & 0 a
* Public Invitation - Call Numb... RFQ version 1 [Active) Active / Online System time: Mar 26,2024, 271523PM [ . pouiood tender =
Main sheet Company  EP supplier Current round: Mar 27, 2024, 11:00:00 AM | documen ts
Documents (2) Quote: Ime na kompanija - EP supplier (Z A) Apr 10, 2029, 11:00:00 AM

Version: 1 - (Mar 26, 2024, 21521 PM) Al time specificatins in: Europe/Berlin B
Supplier uploads (0) is is a step-by-step

Messages ¥ Actions menu

Questions & answers

Quotes (0)
Energy procurement classification
* Place quote system
Energy P

1 Documents issued from institutions

question by uploading the respective document via the upload button in
tion”™

lease attach .zip file)

Short description / Title Description of Document Upload section (for supplier)

1.4. [Banknuplcy 'Statement by the competent authority that no
bankruptcy procedure has been initiated

Confirmation of
participation

Quotation

Done / Offer successfully
4 submitted

* You can save the quote temporarily, if you don't have all the necessary documents at the moment, by
clicking on the Save quote temporarily button
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In the second section of questions: Documents issued and verified by the Bidder, you download them
from the Documents field, fill them in and make a notarization. You attach them in the appropriate

sections.

EVN Home Seurcing  Activities

¥ Public Invitation - Call Number: PIC 01/19an 1 (Active)
Main sheet EP supplier
Documen! its (2)
Supplier uploads {0) 1 - [Mar 28, 2024, 2:15:21 PM)
Messages
Questions & answe; 15

Quotes (0)

Ime na kompanija - EP supplier (Z A)

Systern time:  Mar 28, 2024, 2:15:23 PM

Current round: Mar 27, 2024, 11:

All time specifications in: Europe/Berli

¥ Place quote

| Energy

Shart description / Title

Documents issued by bidder

locuments” panel an the left side hand, review, fill

Dascription of Document

Uplcad section (for supplier)

I Qualification System

Request for Accepting Bidders in Qualification
System (download, fill in and sign the document)

Fraud or money

Statement confirming that no effective court

for p. i g in
corruption, fraud or money laundrying has been

» . Done / Offer successhully
submitted

Once all fields are filled in with the appropriate documentation, click Commit Quote.

Once you press this button, the attached documents cannot be changed. If you have a wrongly attached
document, you will be notified by us and the process will be reopened for your correction.



